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	PSF Final Report

	Please enclose any products developed (videos, photos, website, brochures, leaflets, posters, etc.), during the course of the project, together with this report.

	If more space is needed, please extend the boxes


	1. Legal name of the Lead Partner

	

	


	2. Full address of the Lead Partner

	

	

	

	3. Legal representative (person authorised to enter into legally binding commitments on behalf of the Lead Partner)

	Family name (Ms/Mr)
	
	First name
	

	Position/function
	


	4. Contact/Project Coordinator (person to contact for questions on this report)

	Family name (Ms/Mr)
	
	First name
	

	Position/function
	

	Email
	

	Telephone
	
	 
	


	5. Title of the project (insert the project title as indicated in the Grant Contract)

	

	


	6. Duration of the project (indicate the total duration of the project from preparation to evaluation)

	Start date of the project
YYYY.MM.DD
	End date of the project
YYYY.MM.DD
	Total duration (months)
MM


	7. Partners’ Geographical coverage


	Name of Partner  
	Country

	
	

	
	

	
	

	
	

	
	


	8. Summary of the results (give a brief summary of the result(s) achieved. Maximum 500 words)

	


	9. Achievements (was the project goal(s) reached? Reflect on the objective and outcome of the project and describe challenges. Comment on deviations, such as activities not undertaken, or failed, and the reasons for this. Maximum 500 words)

	


	10. Regional and thematic aspects (how did the project meet the aim for transnational cooperation and partnerships across the Baltic Sea Region? Maximum 300 words)

	


	11. Thematic aspects (how did the project address the theme of the PSF call within which you have applied? Maximum 300 words)

	


	12. Target groups (what types of direct/indirect beneficiaries were involved in the project? Who benefited from the project? Maximum 300 words)


	


	13. Financial aspects (was the budget carried out as planned? If applicable, describe financial challenges and connect them to the project’s ability to reach its goal(s). Maximum 300 words)


	


	14. Sustainability and long-term impact (are the project activities and project outcome likely to have a long-term impact after end of project? How would you describe the dimension of the project outcome in terms of the UN Sustainable Development Goals? Maximum 300 words)
15. =

	


	15. Dissemination of results, visibility of the project (give a brief description on communication and visibility activities. Provide all the produced materials/links, if applicable. Maximum 300 words)

	


	16. Signature of the legal representative

	I, the undersigned, hereby confirm that the information given in this PSF Final Report is complete, factual, accurately recorded and in accordance with the Grant Contract.

On behalf of the Lead Partner, the undersigned hereby allows the Council of the Baltic Sea States Secretariat to make available and use all data provided in this report.  
Data subjects may, on written request, gain access to their personal data. They should address any questions regarding the processing of their personal data to the PSF Coordinator. 

	

	Lead Partner

	

	
	Legal name and stamp (if available)

	
	

	Legal representative
	

	
	Name in capital letters

	
	

	Date and Place 
	

	
	YYYY-MM-DD                                          Town/City 

	
	

	Signature
	

	
	Signature of legal representative

	
	


Certificate of fund use / audit report

The lead partner organisation’s elected auditor or official signatories hereby certify and guarantee that he/she/they has/have examined the use of funds within project number click here to enter project number, for both the narrative and financial report for the period click here to enter period and found no cause to suspect the undue or inappropriate use of said funds.

The undersigned are to sign all pages of both the narrative and financial report for the project concerned.

Date: Click here to enter date
Place: Click here to enter name
___________________________________

Signature, elected auditor

Click here to enter name


Date: Click here to enter date
Place: Click here to enter name
___________________________________

Signature, authorised signatory

Click here to enter name
Instructions on what to examine
The official signatories hereby certify that the agreement entered into with CBSS Secretariat has been complied with in full and that particular attention has been paid to the following points:

· That national reporting and tax rules have been followed in the country in which the funds have been used and that all vouchers and receipts are based on auditable documentation.

· That the project report is readily distinguishable in the general financial report of the local organisation (though the use of e.g. cost centres or specific accounts).

· The funds have been kept in an account disposed of by two persons acting in unison within the local organisation.

· That all payments have been authorised and ordered in accordance with the organisation’s rules.

· Details must be submitted of how any anomalies in respect of the above points have been handled.
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